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OSD to Hon’ble Vice-Chancellor

No. F. ()//AU/Jodh/OSD/VCS/2020/ 3! 4 ) Date: 30/05/2020
CIRCULAR

It is observing that many officers/scientists/ employees of different units are directly correspondence
to the higher authorities of the University. These officers/scientists’employees are not taking any
comment/recommendations from their controlling officers/Heads while sending their letters which also
not having dispatch number officially. This type of communication method is observed seriously by the
higher authorities of the University headquarter.

Earlier, a letter from the Registrar office (copy enclosed) was already circulated to all units/centers
of the University to not send any letter directly without forwarding by their controlling officer. It is also
observed that some of the employees are giving copy of correspondence with Headqaurter to their
controlling officer which also be treated as direct (Without Proper channel) correspondence. The direct
correspondence by any personne!l will not be taken officially without official dispatch & forwarding and
action will not be taken. If any personnel will send the letter directly to higher authorities, a disciplinary
action will be initiated against him/her to not follow and obey the instructions and he/she will be
responsible for that. '

Hence, all the controlling officers/Heads are requested to circulate this letter among all the

employees of their units and also direct their subordinate scientists and employees to follow the proper
procedure of correspondence to higher authorities.
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Copy to following for information and necessary action: : e

1. All Directors/ Deans/PC- AICRP on PM/CoE/ZDRs/ Officer In-charge/Senior Scientists

& Head of KVK’s, of Agriculture University, Jodhpur

2. PS to Hon’ble Vice Chancellor, Agriculture University, Jodhpur
Registrar, Agriculture University, Jodhpur

4: In-Charge University Website for upload on website. ﬁ}?ﬁw
v ' OSD
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